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IMoaoxkenue
NMOpsAKe PACCMOTPEHMS KAJ100 U NMPeAJI0KeHU COTPYIHUKOB, 00Y4al0IIMXC U
UX poauTeJieil (3aKOHHBIX NPeACTABUTEJIeH)

1. Oo6wmme noJo:keHUs1
Hacrosimee [lonojkeHne o mopsiAke paccCMOTPEHMs Kajlo0 U MPEASIOKEHUH COTPYIHHUKOB,
oOydaromuxcsi U Ux poaurteneil (3akoHHbIX mnpencrasuteneil) B MKOY COILI Ne 1 (nmanee -
[Tonoxxenue) pazpabotraHoB cooTBeTCTBUH ¢ DeaepanbHbIM 3aKOHOM OT 29.12.2013 No243-D3 «O6
obpaszoBanuu B Poccuiickoit ®denepanun» u denepanbHpiM 3akoHOM 0T 02.05.2006 Ne59-d3 «O
nopsijike paccMoTpeHus oOpaiieHnii rpaxxaan Poccuiickoit @enepannm.
[TonoxxeHne ompenensieT MOpsSAOK PAaCCMOTPEHUsI OOpallleHUi Tpak[iaH, a UMEHHO, MOPSI0K
ydeTa, pErucTpalMM, pPacCMOTPEHUS U pas3pelieHus oOpallleHHil TrpaxaaH, KOHTPOJ UuX
MCIIOJIHEHUS], OpraHu3aluu JuuHoro npuema rpaxiaad B MKOY COII Ne 1.
['paxxaHe, KaKk MpaBHJIO, POAUTENHN (3aKOHHBIE IPEICTABUTENN) 00Yy4aIOIINUXCsl, UMEIOT IIPaBo
00pamaTbCs IMYHO, a TaK)Ke HANPABIATH B IIKOJIy KOJUIEKTUBHBIE oOparieHus. OOpalieHns MOryT
HaNpaBIATbCA MO TNouTe, (HaKCUMUIBHOM CBs3M, Tenerpady, >JIEKTPOHHOM MOYTe M HUHBIM
MH(OPMaLIMOHHBIM CHCTEMaM OOIIETO MOJIb30BaHUS.
Jlia peanu3anuu Leinel noJI0KEeHUs UCTIONb3YIOTCS CIIEIYIOIINE OCHOBHBIE TEPMUHBI:
- OOpamenue rpaxgaHuHa (manee oOpaleHue), HAMpaBlIEHHOE B IIKOJNY, 3TO MHUCHMEHHOE
IpeUIoKeHNe,3asiBIIEHUE U )Kajl00a, a TakKe YCTHOE oOpallleHHe rpak JaHUHA;
- IlpeanokeHue - MOXeJNaHWA WIM PEKOMEHIAMM MO YIYYIIEHUIO OTAEIbHBIX HaIlpaBJICHUN
JESATEIIBHOCTH  LIKOJIBI, COBEPLICHCTBOBAHMIO JIOKAJIBHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB,
PEryJupyOIINXee 1eATeIbHOCTb;
- 3agBneHue - npocb0a TpaKJIaHUHA O MPEJOCTaBIEHUH KaKOW-TMO0 HHGOpMAMM WK
JOKYMEHTa, COACMCTBMM B peaju3alid €ero KOHCTUTYLUHMOHHBIX IMIpaB U CcBOOOA WIH
KOHCTUTYIIMOHHBIX IMpaB U CBOOOJ APYTUX JIUIL, TUOO COOOIIEHNE O HAapyIIEHUH 3aKOHOB U MHBIX
HOPMAaTUBHBIX aKTOB, HEJJOCTATKAX B pa0OTEIIKOJIbI, THOO KPUTHKA JTOJKHOCTHBIX JIMII,
- Xamoba - mpocbba TpakAaHWHA O BOCCTAHOBJICHHM MWJIM 3alllUTe €ro HapyIIEHHBIX IpaB,
cBOOOJ WM 3aKOHHBIX HMHTEPECOB, JMOO MpaB, CBOOOJA WM 3aKOHHBIX MHTEPECOB IPYIHX JIUI,
BCJIEJICTBHE HapYIICHUS paOOTHUKAMM IIKOJIBI TPeOOBaHUI 3aKOHOAATENbCTBA, 3TUYECKUX HOPM H
MIPaBUJI IOBEAEHUS U T.1.

Jnis monyueHust ”HGOpMAaILKHU O MOPSAIKE paCCMOTPEHUS OOpaIeHNH rpaX/1aHe 00palaroTCs:
- JIMYHO B LIKOJY;
- 1o Tenedony;
- II0 JIKTPOHHOM I10YTE;
- 4yepe3 oOQUIMATBHBIN CcaWT 00IIe00pa3oBaTEILHOTO YUpeXACHUST B ceTu HHTepHeT
«O0parteHuerpaxaany;



- 4yepe3 opuIMaNbHBIA caiiT oOmieoOpa3oBarenbHOro yupexkaenus B cetu MutepHer «Ilopran
00paTHOM CBS3MY.

2. OpraHu3anus JeJOnpou3BoOJACTBA

Opranusanus paboThl ¢ TMCbMAMU M YCTHBIMH OOPAIICHUSIMU TPaXKIaH JTO/DKHA 00eCIeYnBaTh
HEOOXOJMMBIC YCIOBHUS ISl OCYIICCTBICHUS MPEIO0CTABICHHOTO M TapaHTHPOBAHHOTO TPaKAaHaM
Koncturynueitk P® mpaBa oOpamarbcsi ¢ OPeAIOKECHUSIMU, 3asBICHUAMH U JkaiodamMu B
MUCHbMEHHOU U YCTHOU (opme.

OTBETCTBEHHOCTh 33 OPraHU3AIMI0 U COCTOSHHE JEJIOMPOM3BOACTBA MO MHChbMAaM U YCTHBIM
oOpallleHHsSIM TPAXKJIaH BO3JIAraeTCs Ha AUPEKTOPa IIKOJIBI.

JIenonpou3BOACTBO MO OOpaIleHUsIM TPaXJaH BEIeTCS OTACIBHO OT JPYTMX BHJIOB
JITIONIPOM3BOCTBA U OCYIICCTBISICTCS] CEKPETApEM PYKOBOIMTEIISE 00pa30BaTEIBHOTO YUPEKICHNUSI.

[puHsITHE pelieHHs M0 PACCMOTPEHHUIO MTUCEM U YCTHBIX OOPAIEHUH TpaXIaH OCYIIECTBIACTCS
JMPEKTOPOM 00pa30BATEIBHOTO YUPEKICHHUS.

HemocpeacTBeHHOE HCIOJNHEHNE MOPYYEHHH MO MHCbMaM M YCTHBIM OOpAICHUSAM TpakaaH
OCYHICCTBIACTCA OTBETCTBCHHBIMUA pa6OTHI/IKaMI/I O6pa3OBaTeJH)HOFO YUpPCKIACHUS.

3. Ilpuem u perucTpauus NuceM rpakaaH

Bce mocrynatoniye B 00pa3oBarenbHOE YUPEKICHHE OOpaIleHUs] IpaXAaH MNPUHUMAIOTCS U
opopMIISIOTCST B JEHb MX IOCTYIUIGHHS PYKOBOJIUTENIEM OOpPa30BaTEIbHOTO YUPEKICHUS B
COOTBETCTBUU C JOJKHOCTHBIMH 00sI3aHHOCTSMHU.

[Toctynaromue odpalieHus ¢ KONUsIMU JTOKyMEHTOB (HarnpuMmep, KOMUA aTTecTaToB, JUINIOMOB,
TPYAOBBIX KHW)XEK M JIp.) HPHUKPEIUIAIOTCA K TeKCcTy oOpauieHus. llomyueHHble NOIIMHHUKU
JIOKYMEHTOB,LICHHbIE OyMaru BO3BpaIalOTCs TPaKIaHaM.

OOparieHust rpax/iaH, KOMMM OTBETOB HAa HUX U JIOKYMEHTHI, CBS3aHHBIE C UX Pa3pELICHUEM,
(bopMHpYIOTCS B Jie/1a B COOTBETCTBUH C YTBEPKAECHHOM HOMEHKJIATypOH.

[ToctynuBmre  mHcbMa  TpakJaH  PETUCTPUPYIOTCS PYKOBOJIUTENEM OOpa30BaTEIbHOTO
YUPEXKACHUS B JKypHaJle ydera. PerucTpanyoHHbIH (BXOAAIIMM) HOMEp IHUCbMa COCTOUT U3
MOPSAKOBOTO HOMEpPA MOCTYNHBIIEro o0pallleHusl B Mpe/esiax KaJleHJapHOro roja U MHJeKca jaena
10 HOMEeHKJIaType. Ecnu 3asgBUTEND NMpHUCIIal HECKOJIBKO IMUCEM, HO IO Pa3HBIM BOIIpOCaM, TO Ha
Ka)KJI0€ TUChMO MPOCTABIISETCS] CBOM PETUCTPALIMOHHBIA HOMEP.

Ecnu nuceMo mepecnano, To B KypHaje (B rpade «IpuMedaHue») yKaszbIBaeT, OTKyAa OHO
MNOCTYNMIO (OTaAMUHUCTPALIMH, PAOHHON TPOKYpaTyphl, OTAeIa 00pa30oBaHMs U T.J.).

[ToBTOpHBIE MHChMa CTAaBATCS Ha KOHTPOJb. [Ipu pabore ¢ HUMHM MOAOMPAIOTCS MMEIOIINECs
JOKYMEHThl 10 OOpallleHUsIM JaHHOTO 3asBuUTeNs. B JkypHame ydera M perucTpanoHHO-
KOHTPOJIBHBIX KapTOUKaX IPHUCBAUBAETCS OUEPEIHON pEruCTPallMOHHBIN HOMED.

4. TpeOGoBaHus K 00palIeHUIO

[MucemeHHOE OOpaleHne rpaxaaHuHa JOJDKHO COAEPKaTh HAMMEHOBAaHUE MIKOJIBI, (DaMUIIHIO,
UM, OTYECTBO JOJDKHOCTHOTO JIMIA JHOO €ro JODKHOCTb, (paMUIIMIO, UMs, OTYECTBO 3asBUTEN,
MOYTOBBIA ajpec, MO0 KOTOPOMY HYXHO HAaIllpaBHTh OTBET, YBEIOMJICHHE O TMepeajpecaniun
oOpamieHus, 1aTy W JIMYHYI MOANUCh. B ciaydae HeoOXOAMMOCTH (YTOOBI MOJITBEPIUTH CBOU
JIOBOJIBI) TPKIAHWH MOXKET MPWIOKHTh K NMHCBMEHHOMY OOpAIICHUIO JTOKYMEHTHl M MaTepHajIbl
71100 UX KOIHH.

B oOpamenuun, coctaBieHHOM B ()OpME 3JIEKTPOHHOTO JOKYMEHTA, Tpa)KJaHWH JOJKEH
yKa3aTh:

- cBOM (haMUJTHIO, UMSI, OTYECTBO;
- aJapec JJEKTPOHHOW MOYTHI, €CIM OTBET JOJDKEH OBITh HampaBieH B (opMe 3IEKTPOHHOTO
JOKYMEHTa;
- TIOYTOBBIH a/ipec, €cIM OTBET JIOJIKEH ObITh HAalpaBJIeH B MUCHbMEHHOM (opMme.

K oOpamieHuto rpaxIaHUH BIpaBe MPHIOKUTh HEOOXOIUMBIE JOKYMEHTHI U MaTepHalbl B
anekTpoHHOU popme. Takke OH MOKET MX HAIIPABHUTH 3TH JOKYMEHTBI WU X KOMUU B TUCHMEHHOU
dbopme 1o moure.



B KOMIEKTHBHOM OOpAIleHUU YKa3bIBAIOTCS: (aMMIIMS, UMsI, OTYECTBO OJHOTO Ipa)kIaHUHA,
oOpatuBLIerocs OT JMLIA KOJUIEKTMBA W (aMWINM, WHUIMAABl M TOANUCU JPYTHX UJIEHOB
KOJIJIEKTHBA, C YKa3aHUEM KOHKPETHOro ajpeca (IIOYTOBOIO MM 3JIEKTPOHHOIO) IO KOTOPOMY
CJIelyeT HallpaBUTb OTBET.

OrtBeT Ha oOpalleHNe rpaXkJaH He 1aeTCs B CIEAYIOLINX CUTYaLUAX:

- eciu B oOpalleHMM HE yKa3zaHa (aMuius TpakJaHHHA, HANpaBHBILETO OOpallieHue, WIn
IOYTOBBIN aapec, 1Mo KOTOPOMY JOJIKCH OBITh HaIIpaBJICH OTBCT,
- eCIIM TEKCT oOpalleHHs MPOYecTb HEBO3MOXKHO M3-3a €ro (PU3MUYECKOrO COCTOSHUS, 00 3TOM
IpaXIaHUHYCOOOIIAEeTCSl B TEYCHUE CEMU JIHEH OT MOMEHTA PEerucTpalluy;
- eclim B OOpallIeHUU COoJIep)KATCsS HEUEH3ypHbIE MO0 OCKOPOUTEIbHBIC BBIPAKCHUS, YTPO3bI
KHU3HH, 3I0POBBI0 M HMMYILECTBY JOJDKHOCTHOTO JIMIIA, @ TAaKKe WIEHaM €ro CeMbH, 00 3TOM
IpaXXJIaHHUHY COOOIIAETCS O HEJIOMYCTUMOCTH 3JI0YTIOTPEOJICHUS TIPABOM;
- ecnmm B OOpalIeHWH COJEPKATCS CBENEHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM WM
COBEPILIEHHOM IIPOTHBONPABHOM JICSIHUH, & TAKXKE O JIUIE, €r0 TOrOTaBIMBAIOIIEM, COBEPIIAIOIIEM
WIA COBEpUIMBIIEM, OOpAlIeHHE TIOAJECKUT HAMpaABICHUI0 B TOCYAapCTBEHHBIH OpraH B
COOTBETCTBUH C €r0 KOMIICTCHITUCH;
- eclli B MHCHhMEHHOM OOpallleHHH TpakKIaHMHA COJEPIKHUTCS BOIPOC, HA KOTOPBIA €My paHee
ObUI JaH OTBET IO CYIIECTBY M INPH 3TOM B OOpAlllEHMH HE MPHBOJSATCS HOBBIC JOBOIBI HIIU
00CTOSATENBCTBA, TPAXJAAHUHY COOOINAETCS peIIeHHe O OEe30CHOBATEIBbHOCTH OYEPEIHOTrO
oOpalieHUs ¥ MPEKPANICHUUTICPEITUCKH 110 TAHHOMY BOIIPOCY.

OOparteHust TpaKaaH, HE COJCPKAIIUE JAHHBIX MTPU3HAIOTCS aHOHUMHBIM U PACCMOTPEHHUIO HE
TIOJJICXKHT.

[TucemenHble OOpamieHuss TPaKAaH W MaTepHaibl K HUM, KOIHH OTBETOB, JOKYMEHTHI IO
JUYHOMY MIPHEMY I'paxiaH (OPMHUPYIOTCS B JieJia B COOTBETCTBUH C HOMEHKIIATYPOU JIeII.

5. Tlopsiaok paccMOTpeHHsI MTUCbMEHHBIX (3JIEKTPOHHBIX) 00pallleHH i

[TucemenHOe oOpamieHne TOJUICKHUT O00sA3aTENbHOW PETHUCTpAllMd B TEYCHHE TpeX IHEH ¢
MOMEHTA MOCTYIICHUS

OOparmienure, mocTynuBliee uepe3  O(QUIMANBHBIA  CalT  IIKOJBL, PETUCTPUpYETCS
a/IMUHUCTPATOPOM caiTa.

[Tocne wu3ydyeHus oOpaieHUs, NPOBEPKM JIMUHBIX JAHHBIX 3asBUTENS, OOpalleHue
PETUCTPUPYETCST PYKOBOJAUTENIEM HIKOJIbI, OTBETCTBEHHBIM 3a pabOTy ¢ OOpallleHUsIMH TpakJaH B
KypHasie oOpallieHui rpax/iaH.

[IpuHsATHE peleHHus MO0 PACCMOTPEHUIO NMUCbMEHHBIX (AJIEKTPOHHBIX) OOpaIleHUil rpaxaaH
OCYIIECTBIISICTCS TUPEKTOPOM IIIKOJIBI, KOTOPHIH Ha3HAYaeT WCIOJIHHUTENS W OIpPENeNsieT CPOKU
paccMOTpeHHs 00paleHHUS.

Cpok paccMmoTpenusi oOpamieHust coctaBiasier 30 ngHel co JAHS peructpanuu. B
UCKJTIOUUTENIBHBIX CITydasx OH MOXET ObITh MPOAJIeH, HO He Oosee yeM Ha 30 aneil. O npoyieHuu
CpOKa pacCMOTPEHHUSI TPaXXTaHUH YBEIOMIISETCS OQHUIIHATHHO.

Obpartenusi, He TpeOyroIue CIENUaTbHOI0 U3ydeHNs U (UJIM) IPOBEPKU, paCCMAaTPUBAIOTCS B
cpok He Oonee 15 nHeid.

Paccmotpenue oOpamieHuil TpakaaH, COJEpXKalluX BONPOCHI 3aIlUTHl MpaB pebdeHka,
NPEUIOKEHUSI TIO0 TPEIOTBPAIICHUIO BO3MOYKHBIX aBapUil W WHBIX UYPE3BBIYAWHBIX CHUTYAIIHH,
MPOU3BOUTCS 0€30TIaraTesnbHo.

WcrionHnTENb, Ha3HAYCHHBIH JUPEKTOPOM IIKOJBI, TOTOBHT MPOEKT OTBETa Ha oOpaiieHne u
NPEJICTABIISIET €r0 B YCTAHOBJIEHHBIE CPOKH JTUPEKTOPY Ha YTBEPXKICHHE.

ConeprkaHue MpoOeKTa OTBETa HE JOJDKHO MPOTHBOPEUUTH 3aKOHOAATENbCTBY PD 1 pUHATHIM B
00I11eCTBE 3THYECKUM HOPMaM.

Ecnu st paccMoTpeHust oOpallleHusi TpakAaHWHA TpeOyeTcsl MOJydyeHHe JOMOJHUTEIbHBIX
MaTepuasoB, HCIOJHUTENb TOTOBUT M  HampaBisieT HEOoOXOJuUMbIe MHCHbMa, 3alpocChl.
I'ocynapcTBEHHBI OpraH, OpraH MECTHOTO CaMOYIPAaBJIEHUS WM JODKHOCTHOE JIUIO 110
HAIPaBJIEHHOMY B YCTaHOBJIEHHOM TMOPSAKE 3ampocy o0si3aHbl B TeueHue 15 nHel mpeaocTaBUTh
JOKYMEHTBl W MaTepuaibl, HEOOXOIUMBIE JUIsI PACCMOTPEHHUs OOpalleHus, 3a HCKIIOYCHHEM
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JIOKYMEHTOB M MaTEpUajoB, B KOTOPBIX COJEPIKATCS CBEIEHUS, COCTABISAIOLINE TOCYIaPCTBEHHYIO
WIM MHYI0O OXpaHsieMylo (QenepalbHbIM 3aKOHOM TailHy, W Al KOTOPBIX YCTaHOBJEH OCOOBIN
HOPSAJOK NMPEAOCTaBICHHUS.

[Tpu nmonydyenuu npoexTa OTBETa Ha oOpalleHue, AMPEKTOP LIKOJIBI IPOBEPSIET €ro Ha MPEAMET
NPaBUWIBHOCTH O(OPMIICHUS, TOJTHOTHl HWH(GOpPMAIUK, COOTBETCTBUS BBIBOJOB JCHCTBYIOLIEMY
3aKOHOJATenbCTBY. 1Ipy cormacuu ¢ mpencTaBlIeHHBIM IIPOEKTOM OTBETA, PYKOBOJAUTENb MEPEAACT
€ro JUIs HalpaBJICHUs 3asBUTENI0. EciayM HE corjaceH, BO3BpAaLIaeT UCIOIHHUTEIIO Ha JOPabOTKY C
YKa3aHUEM CPOKOB YCTPAaHEHHUs HEIOCTATKOB.

Ecam oTBeT mo CyImiecTBy MocTaBICHHOTO B OOpalIeHUH BOIPOCA B CHILY KaKHX-JIWOO MPUYHH
JIaTh HEJb3s, TPaKIaHUHY, HAlIPaBUBIIEMY OOpalleHne, COOOIIaeTCs 0 HEBO3MOXXHOCTH JIaTh OTBET.

OOpareHue M0MKHO OBITH PAacCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKkThl U JIOBOJBL,
U3JI0’KEHHBIEB HEM, JIOJDKHBI OBITH ITPOBEPEHBI C TOUYKH 3PEHHUS MOJTHOTHI, JIOTHIHOCTH, 3aKOHHOCTH,
00OCHOBaHHOCTH ¥ JOCTOBEpHOCTH. OTBETHl Ha OOpalieHUs TpaXAaH JODKHBI  OBITh
apryMEHTHPOBAaHHBIMH, C pPa3bSCHEHHEM BCEX 3aTPOHYTHIX B HEM BOIPOCOB, a €CIH B
YIOBJIETBOPEHUN OOpAIeHUsI 3asBUTENIO0 OTKa3aHO — COJEP)KaTh YETKOE pPa3bsICHEHHE IOpsAIKa
00’KaJIOBaHUs IPUHATOTO PELICHUS ¢ YKa3aHWEM OpraHa (JOKHOCTHOTO JIMIA), K KOTOPOMY MOKET
OBITH HalIpaBJieHa jkajno0a.

[Ipu odopmiennn oTBera Ha OOpalieHHe HEOOXOIMMO PYKOBOJCTBOBATHCS IPAaBHIIAMH
JIeTTOTIPOU3BOACTBA U O(GOPMIICHUS UCXOIAIIMX AOKYMEHTOB. OTBET MOJDKEH CONEepX aThb naTy,
PETHCTPAIlMOHHBII HOMEp JOKyMEHTa, ()aMUIINIO, UMS U OTYECTBO 3asBUTEIS, €T0 MOYTOBBIN alpec,
TCEKCT (OTBCTI)I Ha IIOCTaBJICHHBIC BOHpOCI)I), HAaMMCHOBAHUE JOOJDKHOCTH JiHIa, IIOAIIMCAaBHICIO
JOKYMEHT, ero ()aMHJIHIO, HMs1, OTYECTBO U HOMEP TelIe)OHA UCTIOTHUTEIIS.

6. Opranu3auus JUYHOTO MPHeMa rPakaaH.
IHopsiaok paccMOTpeHHs YCTHBIX 00pamieHui

JInuHBIN npueM rpakJaH OCYIIECTBIISIETCS B LEISAX ONEPATUBHOIO PAaCCMOTPEHUS YCTHBIX
oOpallleHuil Tpax/JaH U IOPUAMYECKUX JIML, OTHOCSIIUXCS K KOMIETEHIMM ILIKOJbI, COKpaIleHUs
KOJINYECTBA MMCbMEHHBIX 00pallleHHi, OpraHu3aIiy peynpeIuTeNbHON paboThl, yCTAaHOBICHUS U
yCTpaHEHUs IPUYUH HEBBINOJIHEHHS JODKHOCTHBIMU JIUIIAMU BO3JIO’KEHHBIX HA HUX 00s3aHHOCTEH.

[Tpuem rpaxaaH OCyIECTBISIETCA JUPEKTOPOM HIKOJIBL. [Ipr HEOOXOAUMOCTH TUPEKTOP MOXKET
JUIs pelIeHUs BOIpoOca MPUITAcUTh 3aMecTuTens aupektopa (mo VYBP), mnemarormueckux
PaObOTHUKOB WIN JPYTUX paOOTHUKOB HIKOJIBI.

Nudopmanus o mecte mpuema, a Takke 00 yCTAaHOBIEHHBIX Ui IpHeMa JHAX M yacax
JOBOJUTCSL /10 CBEICHHS TpaXkaaH dYepe3 HH(POPMALMOHHBIA CTEHJ W OQUIMAIBHBIA caiT
00pa30BaTENLHOTO YUPEXKICHUSB ceTH MHTepHeT

[Ipy nuyHOM mpHUEME TpakJaHUH [OJDKEH HpPEIbsSBUTh JOKYMEHT, YIOCTOBEPSIOIIUNA €ro
JUYHOCTb.

[Ipuem ycTHBIX 00palieHnii 0 KOHTAaKTHRIM Tene(oHaM BeAeTCs aAMUHUCTPAIUEH 1IIKOJIbI.

YcTHbIe oOparieHus:

- TpeOyrolie onepaTUBHOTO BMEIIATEIbCTBA WIIM OKa3aHUS MOMOIIN B CJIOKUBLICHCS CUTYalluu
JOBOJATCS 10 JOUPEKTOpa IIKOJIBI WM YIOJHOMOYEHHOIO JIMLA Il IPUHATUS PELIEHUS H
OCYIIECTBICHUAKOHTPOJIS 32 €€ pa3pelIeHUEM;

- coaepXkalllue KpPUTHYECKHE 3aMEYaHus B aJpec IIKOJIbl, COTPYJHUKOB WIKOJBI WU IIO
YIYYLIEHUIO UX JESTEIBHOCTH TOBOJATCS 0 AUPEKTOPA MIKOJIbI MM YIOJTHOMOYEHHOT'O JIUIIA.

B ciydae, ecau M3NOXKEHHbIE B YCTHOM OOpalieHUH (GakThl U OOCTOSTENIbCTBA SBISIOTCS
OUEBUJHBIMU M HE TPeOYIOT JONOJHUTENIbHON MpOBEpKHU, OTBET Ha OOpalleHHEe C Ccoriacus
rpakJJaHMHAa MOKET OBITh JIaH YCTHO B XOJIe IpueMa. B ocTanbHBIX Ciydasx AaeTcsi MUCbMEHHBIN
OTBET I10 CYIIECTBY MOCTaBJICHHBIX B OOpaIIEeHHH BOIIPOCOB.

VYcTHbpIe 00pamieHuss MOTYT IMOCTyHaTh HpPH NMPOBEACHUU IpUEMa, BO BpeMsi TelePOHHBIX
MEPETrOBOPOB U PACCMATPUBAIOTCA B ClIydadX, KOrga MU3JI0OKCHHBIC B HUX (I)aKTI:I u OGCTOHTCHBCTB&
OUYCBUJHBI W HE TPeOYIOT IOMOJHHUTEIBHON MPOBEPKH, JTUYHOCTH OOpAINAIONIMXCS H3BECTHHI U
ycraHoBleHbl. Ha ycTHBIE 0OpalieHus, Kak mpaBuiio, 1ae€TCsl OTBET B yCTHOU (opme.

Nudopmarnus 06 yCTHBIX 00paIeHUsIX MOKET OBITh BKJIFOUCHA B KypHaAJ OOpaIeHHH.

4



PesynbTaThl paccMOTpeHHs OOpaIleHNi rpaxIaH:

KoHeuHbIMU pe3yabTaTaMu pacCMOTPEHHS OOPAICHUS SIBIISTIOTCS:
- OTBET Ha BCE IOCTaBIICHHbIC B OOpamieHuH (yCTHOM, B MUCHbMEHHOW (opme wim B ¢opme
9JIEKTPOHHOTO JOKYMEHTa) BOMPOCHl WM YBEJOMJICHHE O I[epeajipecoBaHUU OOpalleHUusl B
COOTBETCTBYIOIIYIO OPraHHM3alMI0 WM OpraH, B KOMIIETECHIIMIO KOTOPOTO BXOJHUT pEIICHUE
MOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB;
- OTKa3 B paccMOTpeHuu oOpamieHusi (yCTHOro, B NHCBMEHHOH ¢opme wiu B Qopme
3IIEKTPOHHOTO/IOKYMEHTA) C U3JI0)KEHUEM MTPUUMH OTKa3a.

[Tpouenypa paccmorpeHusi oOpallleHus: 3aBepluiaeTcs IMyTeM HampaBiIeHHUs OTBETA WM OTKasza Mo

CYLIECTBY OOpalleHusi 3asBUTENS] M TMOIYYCHHUS TpaKIAaHUHOM pe3yjabTaTa pacCMOTPEHUs
oOpalieHus B TUCbMEHHON WM YCTHOH popme, uit B (hopMe 3JEKTPOHHOTO TOKYMEHTA.

7. O06001eHNe M AaHATU3 MUCbMEHHBIX M YCTHBIX 00pallleHHil rpaskaaH

JlpeKxTop 00pa30oBaTeIbHOTIO YUPEXKIACHHUS UM IO €r0 NOPYUYCHHUIO APYTUe TOKHOCTHBIE JIHIA

JOJIKHBI CUCTEMAaTUYECKU aHAIU3UPOBATh U 0000IIATh MPEII0KEHUS, 3asSBICHHS, )KAI0ObI TpaxaaH
U CoJIepKaIINecs B HUX MPAKTHYECKUE 3aMEUaHUS.
Llenp: cCBOEBpEMEHHOE BBISBICHUE U YCTPAHEHHWE NPUYMHBI, MOPOXKAAOIICH HapyIIEHHE IMpaB
3asiBUTEJNICH, 3alllUTa HMHTEPECOB TIpPa)XXAaH B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM, a TaKXKe
COBEpIICHCTBOBAHNE OPTaHU3AI[MOHHON K YIPaBIEHYECKOW JESITeNbHOCTH B CUCTEME 00pa3oBaHUs
JTAHHOM TEPPUTOPHH.

O0600611eH1e 00palIeHHT MOKHO OCYIIECTBIIATH IO CIIEAYIONIEH MPUMEPHOHN Ki1accu(DUKaIIIN:

- 10 aapecy oOpamnieHui (B TOM YHCIe TOCTYNAIOIIUX U3 BBIIIECTOSAIINX OPTaHU3AIMA U Ap.): 1O
TUIIaM UBUJAM 00pa30BaTEIbHBIX YUPEXKICHUM;

- CKOJIbKO IOJYYEHO U PACCMOTPEHO KOJIEKTUBHBIX, MHANBUIYaJIbHbBIX, aHOHUMHBIX
oOpareHui;

- IO HampaBJICHUSIM PalbOTHI (IO KIACCU(PUKATOPY TEM).

[IpoBoUTCS KOJMYECTBEHHBIM W KAYECTBEHHBINM aHAM3 BCEX IMOCTYMHUBIINX OOpalieHuil c
XapaKTePUCTUKON (DaKTOB, M3JIOKEHHBIX 3asBUTEISIMH U YKa3aHHEM pPe3yJabTaTOB: B YaCTHOCTH,
Kakue (aKkTbl MNOJATBEPAWINCh MOJHOCTbIO WM 4acTUuyHo. [lo pesynbraram aHanu3za
npecTaBisieTcs HHGOPMaIUA ¢ KOHKPETHBIMH PEKOMEHIAIUSMU TI0 COBEPIIIEHCTBOBAHUIO PaOOTHI
B JaHHOM Bompoce. Marepuansl 0oQOpMIISIIOTCS B BHJE OOOOIICHHBIX CBEJACHUM, TAOMUIl U
AQHAJIUTUYECKUX CIPABOK.

AHanuTuyeckass nHQopMaIys 1Mo uToraMm padoThl ¢ OOpAIICHUSIMU TPaXxAaH IMOrOTaBINBACTCS
3a KaJleHJapHbIi roJ (Mo KBapTaiam).

8. ®@opmMupoBaHUe M XpaHEHHeE JieJI 10 MUCbMaM U YCTHBIM 00pallleHUsIM rpakaaH

Bce noctynuBire nucbMa M ycTHbIE OOpalleHUs TpakaH Mocye X pa3pelleHns JOIKHbI ObITh
BO3BpAIllEHbl  PYKOBOJUTENID CO BCEMHU OTHOCALIMMHUCS K HUM  MaTepuaiamMu  JUIs
LEHTPAIM30BaHHOTO yueTa 1 (popmupoBanus rei. @opMUpoBaHUE U XpaHEHHUE JIe] 110 00paIleHUusIM
rpaXkaaH y UCTIOJHUTES 3aIlperiaeTcs.

[TucbmeHHbIe OOpalieHus] TpakJaH, KOMUU OTBETOB HAa HUX M JOKYMEHTHI, CBS3aHHBIE C HX
paspeleHueM, a Takke JOKYMEHThl IO JMYHOMY MpHeMy TpaxaaH (opMUpYIOTCS B Jela B
COOTBETCTBUUC YTBEP)KIEHHON HOMEHKIIATYPOH J€II.

B nponecce popmupoBaHusi nen npoBepseTcs TakKe MPaBHIBHOCTh O(POPMIIEHUSI TOKYMEHTOB
(moxamucH, JaThl, MHIEKCHI, ajapecaTsl). HemooopmieHHbIE MM HENPaBUIBLHO O(QOPMIICHHbIE
JIOKYMEHTBHIBO3BPAILIAIOTCS UCIIOJIHUTENSIM Ha JOpaboTKYy.

[Tucbma ¥ MaTepualbl IO YCTHOMY PACCMOTPEHMIO OOpalleHUH TpaXkAaH XpaHATCS MAThH JIeT,
MIOCJIE YEr0o YHUUYTOXKAIOTCS.

Ilo ncredeHnn ycTaHOBJIEHHOI'O CPOKA XpaHEHMsI JOKYMEHTOB 10 IPEUIOKEHHSIM, 3asiBICHUAM
U KajnobaM Tpak[aH COCTaBISIETCS aKT 00 MX YHHUYTOXXEHHMH, KOTOPBIM MOJIMUCHIBACTCSA YJIEHAMHU
HKCIEPTHONKOMHCCUU M YTBEPKAAETCS TUPEKTOPOM 00pa30BATEIBHOTO YUPESKICHHUS.



9. OTBeTCTBEHHOCTH 32 HApYIIEeHHE 3aKOHOIATEIbCTBA 00 00palIEeHUAX IPAKIAaH

OTBETCTBEHHOCTh 3a OPraHU3AIMIO0 PACCMOTpPEHHs OOpalleHHil TpakJaH Bo3jaraercs Ha
JUPEKTOpa IIKOJIBI.

IlepcoHanbHas OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAueCTBEHHOE PACCMOTpPEHHUE
oOpalieHuirpakaaH, MOJArOTOBKY OTBETA B YCTAHOBJIEHHBIH CPOK M JOCTOBEPHOCTh U3JI0KEHHBIX B
HEM JIaHHBIX, BO3J1araeTcsi Ha HEMOCPEICTBEHHOr0 UCIONHUTENSL. OTCYTCTBUE HENIOCPEICTBEHHOIO
ucrnonHutens (0osie3Hb, OTHYCK, KOMAaHIUPOBKAa M T.[I.) HE CHUMAET C JAUPEKTOpa ULIKOJIbI
OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE U KaUeCTBEHHOE PACCMOTPEHHE OOpAIIeHUH TPaKaaH.

HenpaBoMmepHblil 0TKa3 B NpHeMe WIM PACCMOTPEHUHM OOpallleHH TIpak[JaH; HapylleHUe
CPOKOB WJIM TOpPSJKA MX PACCMOTPEHUS; MPUHATHE 3aBEIOMO HEOOOCHOBAHHOTO, HE3aKOHHOTO
pelLleHMs]; IpeciieloBaHle T'pakJaH 3a KPUTHUKY; NPEAOCTABICHHE HEIOCTOBEPHOW HH(POpMALUU
ar00 pasrialieHue CBEICHUI 0 4acTHOW KM3HM rpaxaaHuHa (0e3 ero coriacus), a Takke JIpyrue
HapyleHUsT 3aKOHOAATEeNbCcTBA 00 OOpallleHHsX IpakJaH BJIEKYT 3a CO0OH OTBETCTBEHHOCTh
JIOJKHOCTHBIX JIMI] B COOTBETCTBUH C 3aKkoHOAaTesbcTBOM Poccuniickoit denepanuu.

10. 3axkaoYuTeNbLHBIE MOJI0KEHUA

Hacrtosimee Ilosoxenue sBisieTcss JOKalbHBIM HOpMaTtuBHbIM akTomMm MKOY COHI Ne 1,
NPUHUMAETCS Ha TEJCOBETE, yTBepxkaaercs (IMOO0 BBOAUTCS B JCHCTBHE) MPUKA30M AUPEKTOpPA
IIKOJIBL.

Bce n3MeHeHHMs W JOTOJHEHHWs, BHOCHMBbIC B HacTosiiee [lomokeHue, opopMistoTcs B
NUChbMEHHOW(OpME B COOTBETCTBHH JCHCTBYIOIIUM 3aKOHOIATeNILCTBOM Poccuiickoii deneparui.

[TonoxxeHne NpUHUMAETCSI Ha HEOTIPEACIICHHBIN CPOK.

[Tocne npunstus Ilonoxenuss (UIM W3MEHEHUH U JONOJHEHUH OTIENbHBIX IYHKTOB H
pa3ziesioB) BHOBOW peNaKIMU MPeIbIayIas pelakilis aBTOMAaTUYECKH YTPAUMBAET CUTTY.
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